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06 yrBep:xxnenuu [lonoxenus o6
HCTIONB30BAHMH IIPOCTOH EKTPOHHOM
TIOJITHCH UL BHYTPEHHETO 3JIEKTPOHHOTO
nokymeHnToobopora B ®T'BYH B PAH

B nemsix nosbiuenus 3¢@ekTHBHOCTH NeNONPOH3BOACTBA U yCKOPEHHS I0KyMeHTooGopota B ®I'BYH
WB PAH

IIPUKA3BIBAIO:

1. Yteepaute u BBecTH B aedictBHe ¢ 11.01.2023 ITonoxcHue 06 HCHOMLICBARNH IpOCTOM
SJIEKTPOHHOH IOANMMCH Ui BHYTPEHHETO 3/IEKTPOHHOrO aokyMeHTooGopora B ®IBYH MB PAH
(ITpunoxenwue 1).

2. I'maBaomy Gyxrantepy C.U. XyneHbkuX pasMecTHTh TekcT [IONOKeHHS B WupopmannorHoi
Cucreme ®IBYH HB PAH B pasgene, yka3aHHOM B II0Jb30BaTelbCKOM JOKYMEHTaIlHH K
Mudopmanuonnoii Cucreme.

3. 'maBHoMy Gyxrantepy C.M. XyneHbKHX 10 3apocy IIpeAOCTaBIaTs coTpyanukam ®IBYH UB
PAH rekcr [Tonoxenns 1jist 03HaKOMIIEHHSL.

4. PykoBojuTensM CTpyKTYpHBIX MOApasieleHuil JoBecTH HacTosinee [10I0XKeHHe 10 CBEICHHS
PabOTHHKOB OTYMHEHHBIX MOAPA3JeeHNH, KOTOPBIE B COOTBETCTBHH C JOJDKHOCTHBIMH 06S3aHHOCTSIMM
ABJIAIOTCH y4aCTHHKAMHM BHYTPCHHETO JJIEKTPOHHOIO HOKYMEHTO0000pOoTa H 0GECIEYHTh MOAMUCAHHME
K&KIbIM Y4aCTHHKOM YBeloMieHHs 00 o3HakomneHuH ¢ [lonoxkenumeMm mo 28.02.2023, Ho He mo3aHee
AlaThl HCIIOJIb30BAHMSA INEKTPOHHOM MOAKMCH JIIs ITIONHCAHNS 3IEKTPOHHOTO JOKYMEHTA.

5. Kourpons ucnonnenns [Iprkasa ocrapisio 3a co6oi.

HupexTop (% &‘w—"’“ Anuxbepos A. K.




[Mpunoxenue 1
K [IpHKa3y

ot 09.01.2023

IoJ0kenne
06 MCTIOTB30BAHKE HpoCTOl JIEKTPOHHOH NOANMHCH /1S BHYTPeHHero 3JIeKTPOHHOI0
AoxkymenToobopora B ®I'EYH B PAH

1.06mme nmonoxkenus

l.1.  Hacrosimee IMomoxkenue 00 ucnonk3oBaHHM NPOCTOH  3MEKTPOHHONW moAMMCH B
MHDOPMALHOHHOH cHCcTeMe (mamee - UC) ®I'BYH UB PAH (mamee - IlonoxeHue) sBseTCs
JIOKAIbHBIM HOPMaTHBHBIM aktomM ®I'BYH KB PAH (manee - Opranmsanus) u ompeznenser
TOPSAZIOK U yCIIOBHs paGOTHI COTPYIHHKOB ¢ JJICKTPOHHEIMH TOKyMeHTamu B MC, HEMOCPEACTBEHHO
CBA3AHHBIMH C HX TPYIOBOMH ACATEILHOCTBIO, C NPUMEHEHHEM MpPOCTOMH JIEKTPOHHOH MOIMHCH
(manee - I131T).

1.2. Vuactaukamu JJICKTPOHHOIO B3aWMOEHCTBHS Ha YCIIOBHSAX, ONpENEIEHHBIX HACTOSIINM
[onoxennem, sBasmorcs COTpyAHMKH OpraHWsaudy, noOANHCABIIHe YBenomnenne 06

Acnone3oBanueM I13I1 Ha ycmommsx HacTosimero Ilonoxkenus B coormercrmHu co cr. 428
I'paxcranckoro xoxekca PO ("HMorosop NIpUcoerHeH s ").
1.3. Peamusanus OTPENCNCHHBIX HACTOAMMM IlomokeHHEM YCIIOBHH MPHMEHEHHS TNpPOCTOl

1.4. Hamraue I1311 o6ecrneunpaer BHYTPCHHHM 3JICKTPOHHEIM TOKYMeHTaM B MIC:

* IOZTHHHOCTS - IOATBEPKICHHE aBTOPCTBA JOKYMEHTA:

* [ICJIOCTHOCTE - IOKYMEHT He MOXeT GITh H3MeHen NOCIIe NOAMHCAHHUS;

* HC OTpHLIaHHE aBTOpPCTBA (HeoTpekaemocTs) - 4BTOp HE MOXET 0TKa3aThCs OT CBOEi ITO/IIHCH.

1.5. lns noanucanus SJICKTPOHHBIX TOKYMEHTOB B MC HCIIOJIb3YETCA IpocTas

SNEKTPOHHAA MOAMHCE - HHpOpPMAIHS B JIEKTPOHHOH opMe, KoTOpas mpucoemnuena K JApYTOi
HHpOpMaLuH B JJIEKTPOHHO¥ (opMe (momuchBacMoii HHpOpMaIuy, AOKYMEHTY B 3]€KTPOHHOM
BH/IE) MM HHBIM o0pasoM cBssaHHas ¢ Takoi unpopmanmeii, u KOTOpass HCHoJIb3yeTcs yis
OIpPEACICHHS ML, ITOAIHCHIBAIOMEro HHpOPMAaIHIO.

1.6. B kauecrse myOIM9HOR YacTH kimroua [13]] HCIIOTIB3YETCS YHHUKATLHOE MM YYETHOH 3anmcy,
NPHMEHAEMOE ISl aBTOpH3AIMH nonb3oBarens B MC. B kagectre KOH(HMACHIHATEHON YacTy
kimoda ITSIT nenomesyercs TIApOJib K YYETHOM 3aIiCH.

1.7. Usroronenne (remepamuio), BELIAYYy H peructpauuioo B UC ykasanmsx p .1.6 umen
NoIB30BaTenell u maponeit OCYIIECTBIACT CIELHAIHCT 2 kateropun Kopoctsuter J[.B. (nanee -
OtBercTBEeHHLIH 3a TEXHHYECKYIO noanepxky UC).

1.8. ITapons moms3osarens HUC moxer 65Tk u3Meren ero BllafiensieM B moboi MOMEHT mocie

2. Tepmuns u onpeleneHus

B naunom Monoxenuu HCIOMB3YIOTCS CIEAYIOIIHE TEPMUHEBI M HX OIIpeNIeNIeHus

2.1. Bmamenen IPOCTO# 3MEKTPOHHOK mommHCH - COTpyAHUK OpraHM3auud, noAmMCaBIIMiL
YBenomnenue 06 O3HAKOMIEHHH ¢ HacTosmuM [Tonokennem u HCTIONB3YIOIMH HMS 110JIB30BaTe IS
H IIapoJIk Ul aBTOPH3ALMH B HC;




TNOAMHCAMY COTPY AHIMKOB) Oprasu3ammm;

2.3. KIIOY 3/1EKTPOHHOM MOAMHCH - YHHKaJIbHas MOCIEN0BATEIbHOCTh CHMBOIOR., IpeaHa3HauYeHHasn
AU IOATBEPXKIECHHUS C HCIOIB30BaHHEM cpencts UC nommmunoctu 1311 B Jlokymenre:

2.4. peecTp BIIAHHBIX KIIOYelt SJICKTPOHHOM MOAHCH - Xpansmuiics B UC crmcok YHHKQJIbHBIX
TI0C/IENOBATENBHOCTEH CHMBOJIOB, CONEpHkAIMXCsl B BEIIAHHBIX MOJIB30BATENSAM HMEHAX YYETHBIX
3allACeH B Mapojsx:;

2.5. peectp oTO3BaHHEIX KTOYeii NCKTPOHHOH MOANMCH - XpaHsumiics B WUC CIIHCOK
nolb3oBateneit UC, y koTophx kmoun JIEKTPOHHOH MOANKCH K MOMEHTY obpalenns K JaHHOMY
peecTpy ObLIH OTMedeHE! Kak HEJICHCTBUTEIbHEIE;

2.6. mpocras MCKTpoHHas moxnuces (II2IT) - HHPOPMALHS B 3NeKTPOHHOH dopme B UC,

JlokymenTa B HHTepeiice UC, MOATBEpXKIAIOMIas OMLIMHHOCTE J[OKYMeHTa H/WiH (hakr
O3HaKOMIIeHHs Bhazemsna I1311 ¢ JlokymeHnTOM, KOTOpasi B3aHMHO OJHO3HAYHO CBH3BLIBACTCS C
HoxymenTom 1 Bragensem HOITHCH;

2.7. mramn I13I7 - BH3yallbHas OTMeTKa 06 371eKTpoHHOI TOJIHCH, BKITIOYAIOIIAA PEKBH3UTHI
II3I1, xoTopas aBromarmueckn cosmaercss cpencreamu MC mpu  oTkpsiTHE (BH3yamH3aimm)

OyMa)kHOM HOCHTe Te.

3.3. Cozpanwme 1311 B UC UHHUITHUPYETCS COOTBETCTBYIOMMM AeHCTBHEM Bragensna [1911, T.e. e
BLIIIOTHACTCS aBTOMATHYECKH HITH HE3aMETHO JUIS Blaesbua.

3.4. IMomaomouus Bragensma II3T1, noamucasmero JlokymeHnT, MOATBEPKAAIOTCA B MOMEHT
noamucanus Jlokymenra 8 UC aBTOMATHYECKH IO MOJIOXHTETEHOMY PE3YNBTATy Clie/yIommx
IIPOBEPOK:

* COOTBETCTBYIOIIHIA MIOJIF30BATEINE aBTopu3oBad B UC,

* COOTBETCTBYIOLIHH KJrOU SNICKTPOHHOH MONIIHCH BKITIOYEH B PEECTp BBINAHHBIX KITIOYel
SNCKTPOHHOH MOMAIHCH,

SJIEKTPOHHOH MOIITHCH.

3.5. Bpems (opmupoBanus SNIEKTPOHHOH  MOAMHCH  (UKCHpyeTes cpeacteamu  MIC 1o
T'PHHBHYCKOMY Bpemenu (UTC+0).

3.6. BHyTpeHHue JICKTPOHHBIE JOKYMEHTBI, NEPEYHCIECHHBIE B Ilepeune, npusemennom =
[Ipunoxennn Ne 1 HacTosmeMy [lonoxenunro, moamucanmusie [I3I1, npusnatorcs B Opraumsanuu
PAaBHBIMH 110 IOpHIHMYECKOH CHIe AOKyMEHTaM Ha OYMaKHBIX HOCHTEISX. 3aBEPEHHBIM
COOCTBEHHOPYYHOIM MoamHCEIO.

Hokymenta B uHTepdeiice UC, BemonHeHHAs cpeacteamu UC, gensercs HEOCIIOPHMBIM
LHOATBEpHkKICHHEM (akTa moamHcaHHs AOKYMEHTa  COOTBETCTBYIOIIMM Biamensuem [13I]
(MOANKMHHOCTE H HEOTPEKaeMOCTh).

3.8. Xpanenne JlokymeHToB ocymecTeisercs MYTEM 3amucu cBeaeHWH o JloKyMeHTax B apXHB
YIEKTPOHHBIX JIOKYMEHTOB, KOTOPbIi ABJIsETCS YacTeio UC.




HECaHKIMOHHPOBAHHOIO JOCTYTIA | TIPEHAMEPCHHOTO YHHYTOXEHHS W/HTH HCKAKEHHS CBEIeHMUil
0 JlokymeHTax B apxuse SJIEKTPOHHBIX JoKyMeHTOB MC, a Takke FapaHTHPYET TOATBEPKACHHE
4BTOPCTBA JOKYMEHTA, oAmHcagHoro [191] aBTOpA, B TOM YHCJIE IIYTEM YTBEDKACHHS TOMMEHHOIO
OTPaHHYCHHOrO CIHCKA JIMII, MMEOIIHX PaclIMpeHHbIE (aIMHHHCTPATHBHEIE) Npasa JocTyna K
ApXHBY 3JICKTPOHHBIX TOKyMeHTOB HUC.

3.10. NoxymeHTEI xpanares B C B Tom popmare, B KOTOpoM OHH ObUH co31aHEL Cpok XpaHEeHHA
JlokyMeHTOB M cBeneHuit o JlokyMenTax He Moxer GbITh MeHee 3 (Tpex) net u onpenensercs B
COOTBETCTBMHM C JIOKATGHBIMM HOPMATHBHBIMH AKTAMH Opranmszanum mwm ee CTPYKTYPHBIX
OoApa3ACIeHHiH.

3.11. Konus JIEKTPOHHOTO NOKYMEHTa MOXET OBITh M3rOTOBJIEHA (pacneyarana) na GymaxaOM

WICHAMH KOMHCCHH, BKIIIOYAIOIEH B cebg Kak MHHUMYM pykoBoauTens OpraHusanuu um amuo.,
HMEIOICE  pacIHIHPEHHEBIE (aIMMEHCTpaTHBHEIE) ipasa [0CTyma K apXHBY 3JIEKTPOHHbIX
AokyMenToB MC. Konus snextponnoro AOKYMEHTa Ha GyMaKHOM HOCHTENEe NMOmKHa CONENXKAaTh
BH3yalHM3auuio mramna (mrammnoB) II9I1, TOATBEPKAAIOINYIO, 4YTO OpHUIHHAN JokymenTa
nomnucan II3I1. Ayrentuunocts SJICKTPOHHOIO IOKYMEHTA M €0 KOIIMM Ha OyMaXkHOM HocHTelle
obecneunBaercs cpexcreamu UC.

4. Ipasa, 06s3aHHOCTH 1 OTBETCTBEHHOCTb BJIaJIENIbIA 3JIEKTPOHHOM NOAMHCH

4.1. Brapenen IT3I1 umeer paBo:

* oOpamarscs OrsercTBenHOMY 323 TexHmaeckyro nomuepxky UC ans annymuposanus (oT3bIBa),
[IPHOCTAHOBKH (BO30OHOBNIEHHS) 1eHCTBHS [IPHHA/ITIE)KAIIEro eMy KIrya SJIEKTPOHHOM ITOJIITHCH;

* B CIy4ac HEOOXONUMOCTH 3aMeHbI, BOCCTAHOBIIECHHS KI0Ha 3NEKTPOHHOM MOANKCH 06paTHThCH K
OtsercTBeHHOMY 32 Texamieckyro noanepxky UC ¢ COOTBETCTBYIOMEH Npockboi U momyuuTs
HOBBIH KJIKOY 3JIEKTPOHHOM MOAIHCH;

* oOpamartecs k PyKoBoacTBy Opranusanmuu s pasbopa KOHIMKTHBEIX CHTyalu# (crnopos),
BO3SHUKAIONMX NpH npumereHun [13]1 B UC.

4.2. Bnapenen ITAIT 06s3an:

* BECTH 00paGOTKYy BHYTpeHHMX YICKTPOHHBIX NOKyMeHTOB B MIC B cooTBeTCTBHE co CBOMMH
AOKHOCTHBIMH O0S3aHHOCTAMH:

* IPHHUMATBb BCE BO3MOJMKHBIE MEPHI /I TPCAOTBPAIIEHHS HECAHKITMOHHPOBAHHOTO MCIIOIB30BAHMS
CBOETO KIII0Ya 3MIEKTPOHHOM MOANUCH:;

EMY KIII09a 31I€KTPOHHOMH MONHCH.
4.3. Bnagenen 1311 necer JIHYHYIO OTBETCTBEHHOCTH 34 COXPaHHOCTE CBOEro Kiaroua SNIEKTPOHHOM
HOJIUCH U ero 3aIuTy OT HECAaHKIIMOHUPOBAHHOTO MCIOIB30BAHMUS.

5. Texnonorus npumenenus cpexncts [1311 B UC

napoins). Ilognucanme Jlokymenrta Bemonnsercs NyTeM HaxaThs Ha KHOnKy "ITommucats" B
uHTEpdeiice UC.

5.2. Undopmanus o6o peex BBIIAHHBIX IOJIb30BATENIO KIIFOYaX SIICKTPOHHOM IOMITHCH, aaTax
HOIYyYEeHHS U MPEKPAIEHUS HX 1eHCTBHS (u3BsiTHS) XpanuTes B UC NOCTOSIHHO.

COTpYIIHHKa €ro K09 BHOCHTCS B PEECTP OTO3BaHHEIX KMOYeH JIEKTPOHHOH MNOANHCH
OrBercTBeHHEIM 32 TeXHudeckyro nomnepxky MC. C momeHTa BHECCHHMS KJ0Ya B peecTp
OTO3BaHHBIX KIIFOYel SNEKTPOHHOH NOOMHCH BCe nocnenyromue JIoKyMeHTEI, NOAITUCAHHEIE 3TOH
[I311, me cumrarorces TO/NIHCAHHBIMA  HA/UIEXaIUM  06pasoM, T.C.NIOANUCEIO, PABHO3HAYHOI!
COOCTBEHHOPYYHOIH.

6. 3akmounrte e MONOKEHHS




6.1. Hacrosmee [Tonoskenue BCTYNIACT B CHIIY C JaThl yTBEpKACHHUS.

6.2. Tekcr IMomoxenus pasmemaerca B C. Crioco6 moctyna aKTyansHOH Bepcuu [lomokenus
OMHCBIBACTCS B N0JIL30BATEILCKOMN AokymeHTanuu Kk UC.

6.3. Texcr TMomoxenus XpaHutcs y I'maBnoro Gyxramrepa C.H. XyneHbKHX W TpeocTaBIseTCS
CoTpynHukaM Opraausanuu no 3amnpocy.

6.4. JIoKyMeHTHI, co3maHHEe B UC u nommucaunsie II9I1 s COOTBETCTBHH C HACTOSIIMM
Ionoxennem, nmpusnarores IOPH/IHYECKH 3HAYUMBIMH C JaTHI yrBepxaenus [Tonoxenus,




